[image: image1.jpg]mne ¥

rainbow

project







APPLICATION FORM – Finance Administrator
1. PERSONAL DETAILS:

NAME:



ADDRESS:



PHONE NUMBER:



E-MAIL ADDRESS:


2. EDUCATONAL DETAILS:

Please include all qualifications gained.

	SUBJECT
	LEVEL
	GRADE
	YEAR

	
	
	
	


3. RELEVANT TRAINING COMPLETED:

Please provide details.

	SUBJECT
	TRAINING PROVIDER
	LENGTH OF TRAINING
	YEAR

	
	
	
	


4. EMPLOYMENT HISTORY:
Please start with current or last employer.

	NAME OF EMPLOYER
	JOB TITLE
	BRIEF DESCRIPTION OF DUTIES
	DATES FROM/TO

	
	
	
	


5. VOLUNTEERING HISTORY:
Please provide details of any volunteering you have been involved in.

	NAME OF ORGANISATION
	BRIEF DESCRIPTION OF DUTIES
	DATES FROM/TO

	
	
	


6. ESSENTIAL CRITERIA

Please use this space to provide evidence that you meet the essential criteria listed in the Person Specification.

	


7. DESIRABLE CRITERIA

Please use this space to provide any evidence of meeting the desirable criteria listed in the Person Specification.

	


8. OTHER INFORMATION

Please use this space to provide any other relevant information.

	


9. REFERENCES

Please provide details of two people who will provide you with a reference (one of them should be your current or last employer)

	Reference 1
	Reference 2

	
	


(No references will be requested unless a job offer is likely to be made)

10. CRIMINAL CONVICTIONS

· Please provide evidence of any unspent criminal convictions (if you do not have any then please write “None”). A criminal conviction will not automatically disqualify a person from taking up this post but further details will be obtained. Please contact the Director (director@rainbow-project.org or 02890 319030) if you would like to discuss this. 
· The Rainbow Health has a policy on the recruitment of ex-offenders. A copy of the policy is available to all applicants on request.’ By contacting the director by email: director@rainbow-project.org or by phoning the head office on 02890 319030 
	


11. REGULATED ACTIVITY

The NI Executive has made arrangements for individuals who are unsuitable from working (in a paid or volunteer capacity) with vulnerable groups, including children, to be barred from such work. The Safeguarding Vulnerable Groups (Northern Ireland) Order 2007, as amended by the Protection of Freedoms Act 2012, provides the legislative framework for these arrangements, known as ‘Disclosure and Barring Arrangements’. A barred list is a list currently held by the Disclosure and Barring Service that provides details of individuals barred from working with vulnerable groups. Work which a person who is barred must not do is known as ‘regulated activity’ and is defined in law in Schedule 2 to the Safeguarding Vulnerable Groups (Northern Ireland) Order 2007 (as amended by the Protection of Freedoms Act 2012). 

The Rainbow Health adheres to the AccessNI Code of Practice a copy is available on request’ or provide the following link. https://www.nidirect.gov.uk/publications/accessni-code-practice 

Is there is any reason why you cannot work in regulated activity?

	Yes
	
	              If yes please provide information below. Please note - an enhanced AccessNI disclosure will be requested to assist with the decision-making process. 

	No
	
	


	


11. DECLARATION

Should this application lead to an offer of employment and in the event that it comes to light that information given in this application subsequently proves to be incorrect, The Rainbow Project reserves the right to take whatever disciplinary action it deems appropriate.

I declare to the best of my knowledge that the information on this form is correct. I understand that if I knowingly give false information my application may be disqualified, an offer of employment may be withdrawn or my employment may be terminated.

Signature:





Date:

If you are submitting this application form by e-mail, you will be asked to sign a hard-copy of your form when attending interview.) 
The Rainbow Project’s Data Protection Policy will generally be informed in the staff handbook. If you would like to see a copy of the policy please contact the director by email: director@rainbow-project.org or by phoning the head office on 02890319030

PLEASE SUBMIT YOUR APPLICATION AND MONITORING FORM: 

· By e-mail to jayne@rainbow-project.org before 12:00 (noon) on 4th November 2021 (Please ensure that the documents are attached to your e-mail and that information is added by saving the documents to your computer and then attaching them to a new e-mail rather than replying. You will receive confirmation of receipt);

· By post FAO: Jayne Robinson, The Rainbow Project, Cathedral Buildings, Belfast LGBT Centre, 23-31 Waring Street, Belfast, BT1 2DX by 12:00 (noon) on 4th November 2021
